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Instructions for the template “LabelsRecruiting.doc 

The template is for mailing labels of the format “Avery 5160” with 30 physical labels per page, measuring 1” x 2 5/8”.  Any brand of labels matching that format is acceptable.

Each page of labels will yield 60 pieces of recruiter information.

The layout allows two recruiter labels per physical label. 

In Word or your word processor do three global replaces:

Global replace “Name” with your own first and last name as it appears at NARFE.

Global replace “#ID” with your own NARFE member #, for example: #12345678.

Global replace “Chap#” with your chapter number including leading zeroes, for example, “0672”.  The result should read “Ch your-chapter-number”, for example “Ch 0672”.

Save your file.  You can reuse it.

Print to your label forms as many sheets as you need.  With 60 labels per page, you could label 30 membership brochures (F-135) and 30 prospect information cards (M-2).
Cut vertically with scissors or a paper cutter in three columns to separate each physical label into two parts.  

Prepare your recruiting materials in advance.

