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Roles and Responsibilities of a NARFE-PAC Coordinator 
 

Federation NARFE-PAC coordinators play a crucial role in the success of NARFE-PAC, 

the Association’s political action committee and, ultimately, help grow NARFE’s 

influence in Washington. Outlined below are the roles and responsibilities of the 

federation NARFE-PAC coordinator position. These duties may also extend to chapter 

NARFE-PAC chairs.  
 

1. Educate chapter leaders and members on NARFE-PAC’s importance to the 

Association’s primary mission of protecting and enhancing members’ earned 

benefits. The federation PAC coordinator is responsible for raising awareness of NARFE-PAC 

and the important role it plays in our advocacy efforts at the federation level. The chapter PAC 

chair is responsible for doing the same within his/her chapter. 
 

For more information refer to: NARFE-PAC Overview  
 

2. Motivate members to contribute to NARFE-PAC and become involved in the 

political process. NARFE’s political influence depends on the strength of NARFE-PAC, 

which relies on voluntary contributions from NARFE members. The federation PAC 

coordinator is responsible for encouraging and soliciting contributions at the federation level. 

The chapter PAC chair is responsible for doing the same within his/her chapter. 
 

For more information refer to: Raising NARFE-PAC Funds and Six Reasons to Give to NARFE-

PAC  
 

3. Facilitate communication between NARFE members and NARFE Headquarters 

regarding congressional candidates within their respective states. NARFE-PAC 

coordinators serve as a liaison between Headquarters and the chapters in their respective states. 

The coordinator is responsible for providing Headquarters with a consensus recommendation on 

providing or denying NARFE-PAC funds to a particular candidate. For proper record keeping 

and to ensure no miscommunication, these conversations must take place in writing via email. 
 

For more information refer to: NARFE-PAC Consultative Process: Contributions to Candidates  
 

4. Update chapter leaders and members with information about contributions from 

members and disbursements to candidates from their state. NARFE releases quarterly 

contribution reports that detail the total contributions of NARFE members by state and chapter. 

We also release quarterly disbursement reports that show which candidates received NARFE-

PAC funds. Additionally, the coordinator will receive timely emails with a scanned copy of 

checks that were sent to candidates in his/her state. The federation PAC coordinator, with the 

help of chapter NARFE-PAC chairs, is responsible for sharing this information within the state 

federation and chapters. 
 

For more information refer to: NARFE-PAC Contribution and Disbursement Reports (must be 

logged in to NARFE website) 

http://www.narfe.org/pdf/toolkit_NARFE-PAC_Overview.pdf
http://www.narfe.org/pdf/toolkit_Raising_NARFE-PAC_Funds.pdf
http://www.narfe.org/pdf/toolkit_Six_Reasons.pdf
http://www.narfe.org/pdf/toolkit_Six_Reasons.pdf
http://www.narfe.org/pdf/toolkit_NARFE-PAC_Process.pdf
http://www.narfe.org/legislation/articles.cfm?ID=3175&CFID=2133070&CFTOKEN=54039127

